
eWay Bill?
EWay Bill is an Electronic Way bill for movement of goods to be generated on the eWay Bill Portal. A GST registered person 
cannot transport goods in a vehicle whose value exceeds Rs. 50,000 (Single Invoice/bill/delivery challan) without an e-way 
bill that is generated on ewaybillgst.gov.in.
Alternatively, Eway bill can also be generated or cancelled through SMS, Android App and by site-to-site integration 
through API.
When an eway bill is generated, a unique Eway Bill Number (EBN) is allocated and is available to the supplier, recipient, 
and the transporter.

Who should Generate an eWay Bill?

• Registered Person – Eway bill must be generated when there is a movement of goods of more than Rs 50,000 in value 
to or from a registered person. A Registered person or the transporter may choose to generate and carry eway bill 
even if the value of goods is less than Rs 50,000.

• Unregistered Persons – Unregistered persons are also required to generate e-Way Bill. However, where a supply is 
made by an unregistered person to a registered person, the receiver will have to ensure all the compliances are met as 
if they were the supplier.

• Transporter – Transporters carrying goods by road, air, rail, etc. also need to generate e-Way Bill if the supplier has 
not generated an e-Way Bill.



Validity of eWay Bill
An e-way bill is valid for periods as listed below, which is based on the distance travelled by the goods. Validity is calculated from the date and time of generation of e-way bill.
Validity of Eway bill can be extended also. The generator of such Eway bill has to either four hours before expiry or within four hours after its expiry can extend Eway bill validity

Goods transported through vehicles, other than the over-dimensional cargo, for determining the validity, as 
follows:
(a) It is one day – For a distance of up to 200 km as against earlier 100 km
(b) An additional day is taken- For every additional 200 km or part thereof, as against previously notified 
additional 100 km or part thereof



Steps to Generate eWay bill
Step 1: Login to E-Way Bill Portal at https://ewaybill.nic.in/ with your login details.
Note: To generate E way Bill, it is mandatory to have GST Registration and transporter registration.



Step 2:- Click on e-way bill arrow> Generate New option from 
the left menu



Step 3: Fill in the details
If you’re a supplier, select “Outward” as the transaction type.

If you’re the receiver, select “Inward” and enter details of the supplier and recipient along with 
GSTIN, wherever applicable. Some of the fields will be auto-populated when GSTIN is provided.
Or choose appropriate sub type as per your bill.
If transaction type selected is Inward, following subtypes appear:



Various transaction sub-types in e-way bill 
portal
Let us understand the various special kinds of transaction sub-types in e-way bill, which we can see

above:

• Supply – As discussed above, it will cover supplies made for a consideration in the course of

business, supply made for a consideration which may not be in the course of business and supply

without consideration. This will cover Inward Supply, Outward Supply, Sales Returns etc.

• Export / Import – Inward supplies and outward supplies across country borders

• Job Work / Job Work Returns – As discussed above, job work is included under “Reasons

other than supply”. In addition to the normal job work scenarios, you need to be aware of the inter-

State job work scenario, wherein an e-way bill is mandatory, irrespective of the value of the

consignment. Also, as per the recent changes in e-way bill rules, when goods are sent by a principal

located in one State or Union territory to a job worker located in any other State or Union territory, the

e-way bill can be generated either by the principal or the registered job worker as well.

• SKD / CKD – SKD stands for “Semi Knocked Down” and CKD stands for “Completely Knocked

Down’ which indicates the condition of goods while in transit. An example could be, movement of fan

in different parts, which will be assembled later. Depending on whether a consignment is semi

knocked down or completely knocked down, the e-way bill needs to be generated.



• Recipient Not Known – If we study the e-way rules, especially pertaining to unregistered dealers,

we will understand that the recipient may be deemed as known or unknown, based on the knowledge

available to the supplier at the time of commencement of movement of goods. In certain business

models, unregistered suppliers manufacture goods at their place, and then bring the goods for sale to

a common market, where lot of buyers are available. In such a situation, the unregistered supplier will

obviously not know at the time of movement of goods, who he is ultimately going to sell the goods to.

In such a situation, the e-way bill is not mandatory. However, the unregistered supplier will still have an

option to generate the e-way bill. Thus, in case the unregistered dealer chooses to generate an e-way

bill under such a scenario, the option “Recipient Not Known” in e-way bill generation screen, will be

chosen.

• For Own Use – This will be applicable for branch transfers or stock transfers etc.

• Exhibition or Fairs – Applicable for Casual Taxable Persons who cause movement of goods for

display and sale at exhibitions or fairs at a place, where he does not have a permanent establishment.

• Line Sales – Line sales in GST basically imply vertical sales which are made from one unit /

department / division of an organization to another unit / department / division, which is next in the

production line. This basically holds true for goods which are output for one process being transported

as input for the subsequent process. Line sales in GST is thus an important transaction sub-type to be

considered, as “line sales” in e-way bill generation screen will need to be selected.

In conclusion, it is important for businesses to know which transaction sub-type to choose for which
business scenario, so that the e-way bill can be generated smoothly and with the right information.



STEP 4: Enter Goods Description and fill up the part B
Product Name and Description must be completed just as you do in your tax invoice.
HSN Code for the Product must be entered. Click here to find HSN code.
Enter the IGST or CGST Rates applicable. IGST would be applicable for inter-state transport and SGST / CGST for 
intra-state transport.
The approximate distance of transport. This would determine the validity of the eway bill.
Click on add button, then you can add more items details



Step 5: Click on Submit
Click on the “SUBMIT” button to generate your E way bill. Now, the eWay bill will appear which 
contains the E way bill number and the QR Code that contains all the details. Print the copy of 
the bill and provide it to the transporter who will carry it throughout the trip till it is being 
handed over to the receiver.



Steps to Generate Bulk eWay bills
Step 1:-Click on this link https://docs.ewaybillgst.gov.in/html/formatdownloadnew.html> download the excel file

https://docs.ewaybillgst.gov.in/html/formatdownloadnew.html


Step2: Fill up the details as per your invoices < validate<prepare json



Step 3: Login to E-Way Bill Portal at https://ewaybill.nic.in/ with your login details<click on 
generate bulk



Step 4:- Choose appropriate JSON file then click on upload after that 
click on generate



You can print the e-way bill anytime as follows:
Step-1: Click on ‘Print EWB’ sub-option under ‘e-Waybill’ option
Step-2: Enter the relevant eway bill number -12 digit number and 
click on ‘Go’
Step-3: Click on ‘Print’ or ‘detailed print’ button on the EWB that 
appears:

Step-1

Step-2

Step-3



You can update Part B/Vehicle by follows easy steps:-
In any case you didn’t update part B at the time of Generate Bill, you can 
update Part B as follows:-



Step 1 :- Click on update Part B/Vehicle

Step 2:- Enter E-Way Bill Number or Generated Eway Bill Date 

Now, you can update your part B after Clicking “Go”.



Step-3 Fill the relevant details on this page and click on “Submit”

The e-way bill gets updated and if there are any errors it will be displayed on the screen.



Steps to Update Transporter ID on e-way bill
Originally assigned Transporter/ seller who generated Eway bill can change/ re-assign the Transporter ID
thereby replacing the existing transporter with a new transporter.
If the originally assigned transporter assigns another transporter by changing the Transporter ID, then the
seller cannot make any changes.
Here are the steps of re-assignment of another transporter:

Step-1 Under e-way bill, select Update EWB transporter option.

Step-2 Enter the e-way bill number and click on “Go”



Step-3 Next, enter the new transporter ID (the name of the transporter appears automatically for 
you to check). Then, click on “Submit”



How to Reject EWBs?
A taxpayer can use this option to reject the e-way bills generated by other parties (as 
recipients/suppliers) on the former’s GSTIN.
For example, where the consignment did not reach the destination at all as it was cancelled on the way, 
the recipient may reject the e-way bill.
Prerequisites:
•Date of generation of e-way bill
•E-way bill number you want to reject
Login to the e-way bill portal, Click on ‘Reject’ appearing on the left-hand side of the dashboard.

The following screen appears :

Select the date on which the e-way bill was generated and Click on ‘Submit’ List of E-way bills that 
was generated on the selected date. Tick mark against the concerned e-way bill you want to reject 
on the right-hand side. You get a message on the screen once the e-way bill is successfully rejected.



How to extend the validity period of eway bills?
Validity period of Eway bills can be extended by the generator of the eway bills either eight hours before expiry or within 
eight hours after expiry of Eway bill. Here is how to do the same:
Step 1: Login-> select ‘Extend validity’ under ‘e-Waybill’ option on dashboard.
Step-2: Enter E-way bill number of the e-way bill you want an extension



Step-3: The E-way bill form appears->Click on ‘Yes’ against Question ‘Do you wish to get an extension for this EWB?’ at the 
bottom of the screen. Enter the reason for extension as well.

You may re-enter the distance, place of dispatch and place of delivery.
Note that once validity is extended, the new e-way bill number gets allotted in place of the old one. The user cannot change 
the details of Part-A. He will get the extended validity for the remaining distance to travel.



Cancellation of e-Way Bills
If the goods were never transported or are not transported as per the details furnished in the e-Way Bill, then the 

generator of such e-way bills can cancel the e-way bill by following these steps.
Note:
•e-way bills can be cancelled by the generator of such e-way bills only.
•The time-limit to cancel is within 24 hours of generating the e-way bill.
•Once canceled, it is illegal to use such E-Way Bill.
•If the e-Way Bill is verified by any empowered officer it cannot be canceled.
Here are the steps to follow:
Step-1: Click on ‘e-way bill’ or ‘Consolidated EWB’ and Select ‘Cancel’ from the drop down
Step-2: Enter the 12 -digit E-way bill number for the EWB you want to cancel and click on ‘Go’.

The EWB selected appears. Give a suitable reason for cancellation. For example, the goods are not being moved, incorrect entry 
in the E-way bill entered.


